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PREMISES 
Academic Year 2020-2021-2022 

Autumn 1 September 2020 -- written in conjunction with the RAs for Parents/Carers, First Aid, Children and Staff. 
Interim review: w/b 21/09/20 
Full review: w/b 12/10/20 in preparation for Autumn 2 2020 
5.1.21: Partial Opening of schools for key identified groups 
1.12.21: Updated guidance. 
Jan 22: updated guidance- and COVID outbreak in Y5&Y6- careful cleaning of touch points on classroom doors and bathroom doors for these classes in addition to the 
normal cleaning regime. 
 

No Risk Level of Risk Those affected by the 
risk 

Action to address the 
risk 

Additional 
Information 

  low med high    

1 Cleanliness of the school in light of risk 
of COVID  

   All members of school 
community  

Each pod adult team 
to 

 Anti bac tables 
chairs, door 
handles and 
water 
machines at 
the end of the 
morning and at 
the end of the 
day using the 
BLUE anti bac 
spray  

Premises Staff to 

 Hoover Rooms 
daily 
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 Thoroughly 
clean toilets 
daily 

 Anti bac other 
door handles  

Premises Officer to 

 Use FOGGER  
for a deeper 
clean in each 
classroom: 

 
FOGGER to be used 
monthly to 
complement existing 
hygiene arrangements 
 
Doors to be left open 
where safe to do so in 
order to minimise the 
risk of transmission 
 
Windows to be 
opened to allow 
ventilation (opened 
more fully during 
break times to purge 
the air the room) 
 
CO2 Monitors in place 
in every classroom  

 
 
 
 
Use of Fogger: PPE in 
line with the 
manufacturers advice 
to be purchased for 
when in use 
 
 
 
 
 
 
 
 
 
 
 
Open higher windows 
if at all possible to 
avoid draughts. 
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2 Protection of Premises staff in light of 
the risk of Covid 19  
To follow the RA written by Churchills 
for COVID 

   Premises staff  All staff to wear the 
recommended PPE. 
Masks, Over Shoe 
covers, Gloves and 
Aprons to be once only 
use 
Goggles to be used in 
rotation: 1 pair for 
cleaning whilst 1 
sanitising 
 

 

3 COVID 19 Room: RED ROOM  
Isolated room designated for containing 
any member of the school community 
showing signs of COVID19 
The childs classroom is ventuilated 
further and anti-bac used as soon as 
case is identified and the child moves 
to the red room. 
 

   All Staff  Use of FOGGER to 
sanitise after use  

Use of Fogger: PPE in 
line with the 
manufacturers advice 
to be purchased for 
when in use 

4 COVID 19 Toilet: RED TOILET  
Designated toilet for containing any 
member of the school community 
showing signs of COVID 19 

   All Staff  Use of FOGGER to 
sanitise after use  

Use of Fogger: PPE in 
line with the 
manufacturers advice 
to be purchased for 
when in use 

5 Individual hygiene requirements in light 
of the risk of COVID19  

   All members of the 
school community  

Each pod to have:  
Soap 
Sanitiser 
Nappy sacks 
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Gloves  
Masks   

6 Individual hygiene requirements in light 
of the risk of COVID19 

   All members of the 
school community  

Hygiene Protocols to 
be followed: 
Handwashing by staff 
on entry to school 
through staffroom 
door in adult toilets 
Children to follow the 
handwashing 
procedures as set out 
in the children’s RA. 
All classrooms have 
HOT water in their 
rooms except for 
Pevensey, Arundel, 
Bramber and Windsor 
Pod who will need to 
use the toilets for 
handwashing. 

 

7 Adequate allocation of staff time for 
premises to facilitate the necessary 
cleaning procedures. 
 
Not applicable at this time. Will be 
reviewed as necessary. 

   Premises staff 
School Community  

X1 member of support 
staff to transfer hours 
from a split between 
support in classroom 
and premises role to 
solely premises role 
during this period of 
time. 

Member of staff 
resuming 1:1 support 
in the mornings and 
cleaning after school. 
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8 Adequate allocation of time for 
premises to facilitate the necessary 
cleaning procedures. 
Not applicable at this time. Will be 
reviewed as necessary. 
 

   Premises staff 
School Community 

School to shut at 
1pm/1.15 pm on a 
Friday to enable a 
thorough clean using 
the FOGGER in all 
rooms used that week. 
End July 2020 
 
Premises Officer to use 
Fogger in each 
classroom on a 
monthly basis. 
 
Staggered staff entry 
times: 7:45, 8:00 and 
8:30. 

 

9 FIRE SAFETY     All of school 
community  

Follow established 
procedures. Muster 
Point remains the 
same but mindful of 
social distancing. 
New class emergency 
red laminated lists of 
children’s names. 

Each class to walk 
through their exit 
procedures and sign to 
verify that this has 
happened. 
JAN 21: teachers to 
carry out an 
evacuation walk 
following procedure 
and expected 
behaviour to ensure 
children and class staff 
are clear about 
evacuation procedure 
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for their current class 
group. 
 
Whole school Fire 
Drills termly as per 
normal procedures 

10 Inadequate Test and Trace 
arrangements for staff visitors (e.g. 
contractors) to the school 

   Premises Staff 
School Community 

Test and Trace QR 
codes displayed for 
visitors and staff with 
the NHS App to use. 
Sign in sheet to hold 
details including phone 
number for those 
without. 

School staff contact 
details are held 
centrally. 

 

 


